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Health and Safety Committee: Terms of Reference
Membership

° At least two Governors
Associates:

o Premises Officer
° Business Manager

Meetings

Meetings will be held termly before the Full Governors meeting. They may be chaired by any member
of the committee and will be clerked by one of the Governors on the committee. Each meeting will
usually include a site inspection of the school to highlight possible Health and Safety risks. Three
members shall constitute a quorum.

Responsibilities

The following responsibilities have been delegated to this committee:

e To assist in the formation and review of the School Health and Safety Policy, associated
arrangements, risk assessment pro-formas and codes of practice including those dealing with
School security and safety

e To ensure that procedures for implementing the health and safety policy are in place and
followed.

e To ensure that an annual risk assessment of the premises is carried out

e To make regular assessments of any risk factors which may put the health and safety and welfare
of staff, students and visitors at risk and to monitor and evaluate safety outcomes (risk
assessment reports/accident statistics/near misses.)

e To ensure that fire drill/evacuation is held at least once a term.

e To review the security requirements of the School annually

e To review First Aid procedures and check/update staff First Aid qualifications

e To report termly to Full Governors

To be reviewed annually in the Summer Term
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